
TEXAS BOARD OF PROFESSIONAL ENGINEERS

INSTRUCTIONS FOR COMPLETING THE REFERENCE STATEMENT

TO THE APPLICANT:

Complete the top portion of the Reference Statement Form -- Employment Engagement Number, Firm/Company Name, Dates of Employment, and Applicant's Full Legal Name.

Send a copy of the applicable portion of the Supplementary Experience Record (SER) and this form to the professional engineer (P.E.) who will verify the engineering experience documented in the SER [Refer to Board Rule 133.53]. Each engineering engagement claimed to meet the minimum years of experience required must be verified by a P.E. reference. Instruct the P.E. references to evaluate your experience record and complete this form in the manner described below. Your reference provider must return these completed items to you in a sealed envelope that has been prepared in accordance with the instructions. Submit these sealed statements to the Board with your application.

TO THE REFERENCE WRITER:

1. All reference providers must be a licensed professional engineers. You must complete the Reference Statement form and indicate on the Reference Statement form whether the reference is an evaluation of the applicant's character and work experience either through personal knowledge of the applicant's work or review of the work experience described in the SER [Refer to Board Rule 133.51]. You must complete all questions. If necessary, continue explanations and comments on another sheet of paper.

2. Place the completed reference form and the signed SER in an envelope. Sign your name across the closure flap and place transparent tape over your signature. If you are a licensed engineer in another State, you must include a copy of your pocket card, or other verification to show that your license is current.
3. Return the properly sealed envelope to the applicant.

The Reference Statement and the signed SER excerpt are confidential and are not classified as public documents under the Texas Public Information Act, and thus are not subject to discovery, subpoena, or other disclosure by the applicant or anyone else.

WINDSTORM REFERENCE STATEMENT

(BEFORE COMPLETING THIS FORM, PLEASE READ THE REFERENCE STATEMENT INSTRUCTIONS. ONLY ONE COPY OF THIS FORM HAS BEEN PROVIDED.

PLEASE MAKE ADDITIONAL COPIES OF THIS FORM AS REQUIRED.

	
TO BE COMPLETED BY APPLICANT

	Verification for employment engagement #
	   
	
	
	
	

	Firm/Company Name
	     
	from
	     
	to
	     
	(dates)

	Applicant’s full Legal Name:
	     
	

	


	Note:  Please refer to Sections 133.51, 133.53, 133.55 and 137.19 of the rules.  Reference statements are confidential and not subject to release to the applicant, nor the Texas Public Information Act.

	Reference Provider’s Name (Typed or Printed):
	     


	Employed by (Include City, State & Zip):
	     


	Business Title:
	     
	Business Phone:
	     


	My current state of primary licensure is: (State)
	     
	, P.E. No.:
	     
	Expiration Date:
	     


	Other Professional Engineer Licenses Held: 
(If licensed PE in state other than Texas, provide copy of pocket card or other verification)

	State:
	     
	No.:
	     
	Expiration Date:
	     

	My Field of Engineering Practice is:                                                                                 (engineering discipline as defined in 131.13)


	


Reference Evaluation is:    FORMCHECKBOX 
   Character & Personal Knowledge of Work Described in of SER [Be sure to sign the SER]

 FORMCHECKBOX 
  Character & Review of SER only for Purpose of Reference Statement [Be sure to sign the SER]
	


	You may attach a page on which to provide more information.


	1. How long have you known the applicant?
	     


	2.
Are you related to the applicant?
 FORMCHECKBOX 
 No
 FORMCHECKBOX 
 Yes
If so, how?

	     


	3.   Was/is your relationship with the applicant       FORMCHECKBOX 
 Personal?        FORMCHECKBOX 
 Business?

	Please explain:      
	     

	Dates of business relationship: From
	     
	to
	          



4. Do you know of anything that would negatively affect the applicant’s ability to practice as a windstorm design engineer?

	 FORMCHECKBOX 
 No      FORMCHECKBOX 
 Yes   If yes, explain     



5. What have you observed that convinces you that the applicant (has/has not) adequately applied engineering education and experience in the practice of windstorm design? 
	     



6.
Based on your knowledge and observations, do you believe that the applicant has reached a level of competency to be placed on the Roster of Engineers Qualified to be Windstorm Inspectors?
 FORMCHECKBOX 
 No
 FORMCHECKBOX 
Yes 

	Please explain and add additional comments:      



___________________________________________________________________________________________________

Reference Provider’s Signature 







Date

WS reference 11/11



